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Information available from Helmdon Parish Council under the model publication 
scheme 
 
Information to be published How the 

information can 
be obtained 

Cost 

Class1 - Who we are and what we do 
 
    

  

Who’s who on the Council and its Committees Website 
Hard Copy 

Free 
10p 

Contact details for Parish Clerk and Council members (named contacts where 
possible with telephone number and email address (if used)) 

Website 
Hard Copy 

Free 
10p 

LLLooocccaaatttiiiooonnn   ooofff    mmmaaaiiinnn   CCCooouuunnnccciii lll    oooffffff iiiccceee   aaannnddd   aaacccccceeessssssiiibbbiii lll iii tttyyy   dddeeetttaaaiii lllsss     

SSStttaaaffffff iiinnnggg   ssstttrrruuuccctttuuurrreee     
   

Class 2 – What we spend and how we spend it 
(Financial information relating to projected and actual income and expenditure, 
procurement, contracts and financial audit) 
Current and previous financial year as a minimum 

  

Annual return form and report by auditor Hard Copy 60p 

Finalised budget Within Minutes 
(see below) 

 
 

Precept Within Minutes 
(see below) 

 
 

BBBooorrrrrrooowwwiiinnnggg   AAApppppprrrooovvvaaalll   llleeettt ttteeerrr     

Financial Standing Orders and Regulations By Email 
Hard Copy 

Free 
10p/ sheet 

Grants given and received Within Minutes 
(see below) 
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List of current contracts awarded and value of contract (Within Minutes) 
(see below) 

 

MMMeeemmmbbbeeerrrsss’’’   aaalll lllooowwwaaannnccceeesss   aaannnddd   eeexxxpppeeennnssseeesss   By Email 
Hard Copy 

Free 
10p/ sheet 

   

Class 3 – What our priorities are and how we are doing 
(Strategies and plans, performance indicators, audits, inspections and reviews) 
 

  

Parish Plan (current and previous year as a minimum) Website 
Hard Copy 

Free 
10p/ sheet 

Annual Report to Parish or Community Meeting (current and previous year as a 
minimum) 

Website 
Hard Copy 

Free 
10p/ sheet 

QQQuuuaaalll iii tttyyy   ssstttaaatttuuusss     

LLLooocccaaalll   ccchhhaaarrrttteeerrrsss   dddrrraaawwwnnn   uuuppp   iiinnn   aaaccccccooorrrdddaaannnccceee   wwwiiittthhh   DDDCCCLLLGGG   ggguuuiiidddeeelll iiinnneeesss     

   

Class 4 – How we make decisions 
(Decision making processes and records of decisions) 
Current and previous council year as a minimum 

  

Timetable of meetings (Council, any committee/sub-committee meetings and 
parish meetings) 

Website 
Hard Copy 

Free 
10p/ sheet 

Agendas of meetings (as above) Email 
Hard Copy 

Free 
10p/ sheet 

Minutes of meetings (as above) – N.B this will exclude information that is properly 
regarded as private to the meeting. 

Website 
Hard Copy 

Free 
10p/ sheet 

Reports presented to council meetings – N.B this will exclude information that is 
properly regarded as private to the meeting. 

Within Minutes  

Responses to consultation papers Within Minutes  

Responses to planning applications Within Minutes  

Bye-laws Within Minutes  

Class 5 – Our policies and procedures 
(Current written protocols, policies and procedures for delivering our services 
and responsibilities) 
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Current information only 
 

Policies and procedures for the conduct of council business:  
 
Procedural standing orders 
Committee and sub-committee terms of reference (within Standing Orders) 
Delegated authority in respect of officers  
Code of Conduct 
Policy statements 

 

By Email 
Hard Copy 

Free 
10p/ sheet 

Policies and procedures for the provision of services and about the employment 
of staff: 
 
IIInnnttteeerrrnnnaaalll   pppooolll iiiccciiieeesss   rrreeelllaaattt iiinnnggg   tttooo   ttthhheee   dddeeelll iiivvveeerrryyy   ooofff   ssseeerrrvvviiiccceeesss   

EEEqqquuuaaalll iii tttyyy   aaannnddd   dddiiivvveeerrrsssiiitttyyy   pppooolll iiicccyyy   

Health and safety policy (under Risk Assessment Policy) 
RRReeecccrrruuuiiitttmmmeeennnttt   pppooolll iiiccciiieeesss   (((iiinnncccllluuudddiiinnnggg   cccuuurrrrrreeennnttt   vvvaaacccaaannnccciiieeesss)))      

Policies and procedures for handling requests for information 
Complaints procedures (including those covering requests for information and 
operating the publication scheme) 

 

By Email 
Hard Copy 

Free 
10p/ sheet 

Information security policy (under Risk Assessment Policy) By Email 
Hard Copy 

Free 
10p/ sheet 

RRReeecccooorrrdddsss   mmmaaannnaaagggeeemmmeeennnttt   pppooolll iiiccciiieeesss   (((rrreeecccooorrrdddsss   rrreeettteeennnttt iiiooonnn,,,   dddeeessstttrrruuucccttt iiiooonnn   aaannnddd   aaarrrccchhhiiivvveee)))     
DDDaaatttaaa   ppprrrooottteeeccctttiiiooonnn   pppooolll iiiccciiieeesss        
Schedule of charges (for the publication of information) 
 
 
 

By Email 
Hard Copy 

Free 
10p/ sheet 
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Class 6 – Lists and Registers 
 
Currently maintained lists and registers only 
 

(hard copy or website; 
some information may 
only be available by 
inspection) 

 

Any publicly available register or list  By Email 
Hard Copy 

Free 
10p/ sheet 

Assets Register  By Email 
Hard Copy 

Free 
10p/ sheet 

Disclosure log  Within Minutes  
Register of members’ interests By Email 

Hard Copy 
Free 
10p/ sheet 

Register of gifts and hospitality By Email 
Hard Copy 

Free 
10p/ sheet 

   

Class 7 – The services we offer 
(Information about the services we offer, including leaflets, guidance and 
newsletters produced for the public and businesses) 
 
Current information only 
 

  

AAAlll llloootttmmmeeennntttsss     

BBBuuurrriiiaaalll   gggrrrooouuunnndddsss   aaannnddd   ccclllooossseeeddd   ccchhhuuurrrccchhhyyyaaarrrdddsss     

CCCooommmmmmuuunnniiitttyyy   ccceeennntttrrreeesss   aaannnddd   vvviii lll lllaaagggeee   hhhaaalll lllsss     

PPPaaarrrkkksss,,,   ppplllaaayyyiiinnnggg   fff iiieeellldddsss   aaannnddd   rrreeecccrrreeeaaattt iiiooonnnaaalll   fffaaaccciii lll iii ttt iiieeesss     

SSSeeeaaattt iiinnnggg,,,   lll iii ttt ttteeerrr   bbbiiinnnsss,,,   cccllloooccckkksss,,,   mmmeeemmmooorrriiiaaalllsss   aaannnddd   lll iiiggghhhttt iiinnnggg     

BBBuuusss   ssshhheeelllttteeerrrsss     

MMMaaarrrkkkeeetttsss     

PPPuuubbblll iiiccc   cccooonnnvvveeennniiieeennnccceeesss     

AAAgggeeennncccyyy   aaagggrrreeeeeemmmeeennntttsss     

AAA   sssuuummmmmmaaarrryyy   ooofff    ssseeerrrvvviiiccceeesss   fffooorrr   wwwhhhiiiccchhh   ttthhheee   cccooouuunnnccciii lll    iiisss   eeennntttiiitttllleeeddd   tttooo   rrreeecccooovvveeerrr   aaa   fffeeeeee,,,   tttooogggeeettthhheeerrr   

wwwiiittthhh   ttthhhooossseee   fffeeeeeesss   (((eee...ggg...   bbbuuurrriiiaaalll   fffeeeeeesss) 
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Additional Information 
This will provide Councils with the opportunity to publish information that is not 
itemised in the lists above 

  

   

   

 

Contact details: 
 
Mrs Liz Hart (Parish Clerk) 
Station House, Station Road, Helmdon, NN13 5QS 
Tel: 01295 760130 
Email: parishcouncil@helmdon.com  
 
SCHEDULE OF CHARGES 
 
TYPE OF CHARGE DESCRIPTION BASIS OF CHARGE 

Disbursement cost Photocopying @ 10.p per 
sheet (black & white) 

Actual cost *  

   

   

 Postage Actual cost of Royal Mail 
standard 2

nd
 class 

   

Note that cleared funds must be received in advance 
 

   

   

   

 
 
 
* the actual cost incurred by the public authority 

 


